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Quality and Safety Meetings

6435 Commerce Ct.

Groveport, OH  43125

     
       Date:  ______________


Location: ______________

   Administrator:  ______________

Topics:

Continued Inspections – make sure all lines are checked, proper attire, paperwork completed

Quality standards – CSB-make sure scale is used, Ralston-trailers need inspected, Ralston-make sure pallets wrapped properlym MGH-make sure using good pallets

McGraw-Hill changes – Tammy has new contact number 623-9572

Marzetti – Apple Dip season approaching, waiting on their specs

Sanitation – Keep white exterior line clear, report any issues

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

  
Date:  ______________

Location: ______________

   Administrator:  ______________

Topics:

AQL standards – MGH 3%, Marzetti – 3% check on all inbound pallets, confirm code dates

Sanitation – Bait traps clear, white exterior wall line clear and clean, signs posted clearly

CSB – make sure packaging clearly secure, issues with broken items, all bar codes present 

Forklifts – tires and proper fluids

Inventory – Cannon-10% inventory count 

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________


       Date:  ______________


Location: ______________

   Administrator:  ______________

Topics:

Sanitation – clean work areas, keep corrugation and plastic continually picked up and free from area

Pallets are stacked nicely, junk pallets disposed

Electric panel – clear of all debris

Fire doors – clear 

Marzetti – Date codes-1st in 1st out

Ralston – Pallets wrapped tightly, placards legible 

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________


       Date:  ______________


Location: ______________

   Administrator:  ______________

Topics:

Dock Doors – closed when not in use

Sanitation – clean work areas, bathroom

Shrink Wrap Machines - 

Ralston – date codes confirmed, written on placards legible

Cannon – confirm stacking diagrams

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________


       Date:  ______________


Location: ______________

   Administrator:  ______________

Topics:

Quality checks – HOLD forms and Rejected material – segrated and labeled properly

Returns – customer notified timely

Sanitation – pallets stacked neatly, rest rooms proper 

Dock Doors – outside swept and clean 

Storage areas – free of debris

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________


       Date:  __6-2-09____________


Location: __Groveport______

   Administrator:  __Chad Reed____________

Topics:

Abbott walk through - discussion

18” perimeter – free and clear

Cleaning supplies left out, not locked

Sanitation – rest room checklist completed properly 

Dock Doors – outside swept and clean 

Storage areas – racking pushed to wall, clean around it

Perimeter doors – must stay closed and locked

In Attendance:

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

__________________

_________________

________________

